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An Adventist EDGE School: 
 

• Educators Delivering Great 
Education 

• Christ-centered curriculum 

• Offering grades K-8 

• State and national 
accreditation 

• Low student-teacher ratio 

Our Promise: 
  
The Appalachian Christian 
Academy family exists to show 
children Jesus, nurture their 
love for Him and others, teach 
them to think, and empower 
them to serve. 
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Purpose and Objectives 

Purpose and Objectives 
P U R P O S E
Appalachian Christian Academy is a coeducational 
school serving grades kindergarten through eighth. 
The purpose of the school is to provide broad 
educational opportunities in a spiritual environment 
consistent with our unique Christian perspective. 
Appalachian Christian Academy is one of a large 
number of schools operated on a world-wide basis 
by the Seventh-day Adventist church and the Kentucky-Tennessee Conference 
Education System, in order that the youth may have the opportunity of 
obtaining a Christian education under the most favorable circumstances. 
As a Christian school, we have a commitment to our students that transcends 
that of other institutions. We believe that true education means more than just 
a sound academic preparation for life. We believe in the nurturing of the whole 
student, the harmonious development of the mental, the physical, the social, 
and the spiritual. To help us achieve this goal, we strive to create a climate 
which is loving yet firm, accepting yet challenging. 

In support of this philosophy, we have outlined the following more specific 
objectives: 

• We believe that our students should be led to know God more intimately 
and to have a personal relationship with Him as Maker and Friend. It is this 
relationship that motivates the individual in the development of Christian -, 
character. It is our purpose to encourage and foster this growth in all facets 
of life. 
• We are pledged to provide a Christ-centered, Bible-directed curriculum. 
We accept the Bible as God’s written word. It is our objective to give it a 
prominent role in the educational experience provided. 
• We will provide an environment designed to stimulate a high level of 
scholarship and will help students learn habits of accuracy, thought, and 
responsibility. 

While we recognize that no parent, teacher, child, or institution is perfect, we 
have committed ourselves to these objectives, and solicit the support and 
prayers of parents, friends, and community members as we continue to work 
toward these goals. 

O B J E C T I V E S 
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Admission to the School  
W H O  M A Y  A T T E N D ?
It is the purpose of Appalachian Christian Academy to instill in Seventh- 
Adventis young people a desire to develop a Christian character and to do 
earnest, faithful work. 

Enrollment is not limited to children of Seventh- Adventis parents, however. 
Other young people desiring a character building education and who will 
uphold the standards and comply with the regulations of the school may also 
apply. 

In order to safeguard the scholarship and a good, moral atmosphere at the 
school, the administration reserves the right to re quest the withdrawal of any 
student whose presence is deemed detrimental to the school program. All 
new students will be subject to a 60-day probationary period. This time is used 
to deter mine if this school setting is in the best interest of the child and/ or the 
school program.

N O N - D I S C R I M I N A T I O N  P O L I C Y 
It is the policy of the Kentucky-Tennessee Conference of schools to admit 
students of any race to all rights, privileges, programs, and activities generally 
accorded or made available to students at the school and to make no 
discrimination on the basis of race in the administration of educational policies, 
applications for admis‐ sion, scholarship, or loan program, and athletic or extra 
curricular programs .

E N T R A N C E  A G E
Before entering kindergarten, a student must be 5 years of age by August 1. 
Before entering first grade, State law requires that a student must be at least 
six years of age by August 1 and have successfully passed any readiness tests 
deemed necessary by the teacher. 



Admission to the School  

H O W  T O  A P P L Y 
Parents or guardians who wish to enroll their children in the school should 
visit our website (www.learnaca.org), come to Appalachian Christian Academy 
on registration day, or make an appointment with the principal to complete all 
necessary forms. 

Both the faculty and the school board will review all applications for admission 
to the school. 

All new students will be tested prior to admission. 

All forms must be completed and turned in before registration is complete . 
The forms include: 

•  Application 

• Consent for treatment 

• Handbook agreement 

•  Immunization record 

R E G I S T R A T I O N  O F  T R A N S F E R R I N G  S T U D E N T

Parents or guardians who wish to transfer their children from another school 
after the term has begun, must complete the regular registration forms. The 
full registration fee applies. 
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Medical Requirements
P H Y S I C A L  E X A M I N A T I O N S
The State Health Department recommends that each student have a dental 
and a physical examination annually . The school also recommends periodic 
eye examinations as students rarely achieve well in school if suffering from eye 
strain. 

Each new student in the school and all students entering K and 7th grades 
must present the school with a complete physical examination certificate. 
These forms are available at the school. An examination taken within one year 
prior to enrollment is acceptable. 

I M M U N I Z A T I O N S
Immunizations are required of all students in the Commonwealth of Kentucky. 
Students are exempt if their lives or health would be endangered, or if their 
parents or guardians adhere to a religious belief whose teachings are opposed 
to such immunizations. 

Schools are required to remove students who are in non compliance with 
the immunization law no later than one month after the start of school and 
report them to the Kentucky Department of Health. Immunization records for 
all students in Kentucky elementary schools are audited periodically to assure 
compliance with the law. 

Completed immunizations will be required for the following: 

• Polio 

• Diphtheria-Tetanus-Pertussis (DPT)or Tetanus-Diphtheria(TD) 

• Rubella (German Measles) 

• Red Measles 

• MMR (2) 

• Tuberculosis skin test 

• Hepatitis B (series of 3) for 6th grade 

• Chicken pox for 1st grade 

Parents will be informed in writing of any changes to these requirements as 
they occur. 



Attendance Policy & Regulations Policy

Attendance Policy & 
Regulations Policy

Every student will be expected to attend school and all its scheduled activities 
punctually and regularly. Punctuality and regular attendance are character 
traits we wish to develop in each student at ACA. 

A part of the students’ education is to perform with student groups outside of 
regular school hours at various times and places throughout the school year. 
Each student is expected to attend and participate in such functions. If for 
some valid reason this is not possible, a parent should send the teacher a prior 
written explanation. 

If a student is unable to attend a student outing (camping trip, ski trip, etc.), 
he/she will not be held accountable for an absence nor will it affect his/her 
attendance record. However, it could affect his/her grade if the activity is to be 
considered part of a class grade, such as music, art, or PE. 

Classes begin at 8:00 a.m. and end at 3:30 p.m. every school day, Monday thru 
Thursday. On Friday, school will dismiss at noon. Parents/Guardians will be 
notified in writing of any exception to this schedule. 

Students should arrive at school between 7:45 and 8:00 each morning and 
must be picked up no later than 15 minutes after dismissal. The doors will not 
be unlocked for students to enter before 7:45 unless there is an emergency 
situation. 

After school, students should be picked up as quickly as possible. If, because 
of an emergency situation, this cannot be done, arrangements with someone 
on your child’s transportation list or with the teacher need to be made, and 
the teacher notified. No child should be left after 3:45 p.m. without prior 
arrangements with the teacher. After-school care charges may apply if a child 
is there after school hours. Teachers arrive early and stay late because they 
need time to prepare lessons and grades. We do not offer before-school or 
after-school childcare. 
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R E G U L A T I O N S 
Student absences may be excused if caused by:

• Illness of the student 

• Attendance at a funeral 

• Medical appointment 

• Court appearance 

• Extreme weather conditions 

• Emergency circumstances 

• Pre-arranged travel requests may be excused pending approval 

If a student misses school, after returning to class, he/she will have the same 
number of days to complete make-up work as he/she was absent. (Example: 
Two days sick, two days to complete make-up work) In individual situations, 
teacher discretion may apply. It is the parent’s/student’s responsibility to initiate 
arrangements for make-up work. These arrangements need to be made the 
day the student returns or at least a week ahead for planned absences (travel, 
medical appointments, etc.) 

When a student returns to school after an absence or a tardy, he/she must 
bring a note from the parent/guardian stating the reason for the absence/
tardy. If a student misses 3 or more consecutive days due to illness, a doctor’s 
note will be required. These notes must be kept in the student’s file for the 
school year. 

KY Health Dept. specifies that students not be allowed to attend school if they: 

• are vomiting 

• have diarrhea 

• have a temperature at or over 100 degrees. 

Students must be symptom free without medication for 24 hours before 
returning to school. 

A student who has accumulated 3 unexcused absences or 10 unexcused 
tardies in a 9 week grading period, will receive a notice to the parents and 
a report will be made to the school board for further action. With continued 
unexcused absence/tardiness issues, parents/guardians will need to come 



Attendance Policy & Regulations Policy

before the board to explain these excessive absences/tardies. Unless work is 
satisfactorily made up, a student absent more than 20 percent of the school 
days (including excused absences) in any period, may forfeit his/her grade for 
that period. 

The student may leave the school premises during the school day only with 
the permission of the teacher and the request or approval of his parent or 
guardian. 

As far as possible, medical, dental, vision, etc. appointments should be made 
outside of school hours. It is important for school hours to be consistent and 
uninterrupted. 

R E G U L A T I O N S  ( C O N T . ) 
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Financial Information

The registration fee of $150 will be used to pay for direct student expenses, such 
as insurance, tests, art materials, library purchases, and other instructional 
supplies. 

The textbook fee for each student in K-8 is $ 175 and will be used for textbooks 
and workbooks. These fees are due at registration/open house prior to school 
opening. 

R E G I S T R A T I O N  -  F E E S

Tuition is charged for ten (I 0) months and the rates are as follows: 

• $235 for elementary students (Gr. K-8) 

• $25 discount for each additional child in the same family 

Tuition is to be paid to the school treasurer or left with the teacher; it is not to 
be paid to the church treasurer nor placed in the collection plate . 

R E G I S T R A T I O N  -  T U I T I O N

Student assistance may be available for students upon written application. See 
the principal for further details. 

Report cards will be withheld at the close of the school year, or the termination 
of the student, until all finances are settled satisfactorily. A school board policy 
states that students who have an unpaid balance from a previous year may not 
be admitted until the previous balance is paid. 

R E G I S T R A T I O N  -  F I N A N C I A L  A S S I S T A N C E 

Books, equipment, or other school property that is misused, damaged, or lost 
will be charged to those responsible. 

Students are expected to have all necessary supplies and tools for successfully 
completing school assignments. The teacher does have a limited supply of 
materials. 

O T H E R  C H A R G E S



Scholastic Information

Scholastic Information

Promotions from grade to grade are based on scholastic achievement and 
maturity of the student. The school reserves the right to place students in the 
grades at which they can do their best work. 

All transfer students will be required to take a placement test before admission. 

The teachers will do their best to individualize programs to suit each student’s 
needs while attempting to keep that child at a level to compliment his age and 
social needs. 

Accelerations must be approved by the Kentucky/Tennessee Conference 
Education K-12 Board. The Southern Union policy states that no acceleration 
will be approved beyond the fifth grade .

G R A D E  P L A C E M E N T S  A N D  P R O M O T I O N S

Evaluation is a continuous process and an integral part of instruction. Progress 
reports are issued to parents/guardians four times a year . 

P R O G R E S S  R E P O R T S
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Appearance
School uniforms have been adopted. The following guidelines will help in 
selection: 

• Pants/Bermuda-style shorts/skorts/skirts/jumpers may be either khaki or 
navy. Low-risers and corduroys will not be allowed. Shorts, skorts, skirts and 
jumpers need to be at the knee or longer. Skirts should be worn with a pair 
of shorts underneath for P.E. 

• Polo shirts may be any solid color. Students will be given one polo shirt 
with the ACA logo embroidered on the front for field trips. Field trip uniforms 
consist of a polo shirt with the logo and uniform pants. 

• Jackets, sweaters, tights, etc. may be worn in the classroom, but they must 
be solid in color. If they are not solid then they are to be hung on the hooks 
in the entry way. 

• Students may not wear tight-fitting uniform pants or tops. 

• A student ‘s clothing is to cover the midriff at all times. 

• Uniforms may not be ragged or torn. Patches should be neat and matching 
the material of the garment. 

• Students may not wear ornamental jewelry with the exception of clear 
plastic stud earrings, unnatural-appearing make-up, or bright/dark colored 
nail polish. Medical alert necklaces or bracelets are acceptable. 

• Students are required to wear shoes and socks. Shoes equipped with 
laces are to be kept tied. For safety, open-toed shoes are not to be worn. 
During cold weather boots may be worn, but have P.E. shoes available to be 
changed into. P.E. shoes will be used almost daily. 

• Each student’s appearance should be such that Christ would be pleased 
and honored. . It is vital that each student wholeheartedly support the dress 
standard. 

• Any questions will be left up to the discretion of the principal. 



Student Responsibility

Student Responsibility
It is mutually agreed that every student who is accepted for admission to 
Appalachian Christian Academy thereby pledges to willingly and cheerfully 
observe all regulations of the school, and uphold the Christian principles 
upon which the school operates. 

Some of the school policies are listed for reference when questions come to 
mind. They are intended to help make each student’s year as enjoyable as 
possible. 

• Students shall protect and care for property of the school, themselves, and 
others. They shall immediately report any accident or potentially dangerous 
situation of which they are aware. 

• Students shall be honest, abstaining from cheating, stealing, gambling, 
betting, or possessing gambling devices. 

• Students shall promote safety. Firearms, explosives, knives, or other 
unsafe items are strictly prohibited. 

• Students shall live wholesome lives, abstaining from wearing, displaying, 
or having in their possession anything which indicates affiliation with 
intemperance, atheism, spiritualism, cults, or any other objectionable 
affiliations. 

• Students shall keep their minds pure. Profanity expressed through 
words or actions, and the possession of obscene or suggestive material is 
prohibited. Students shall not discuss subjects that are not in harmony with 
Christian standards. 

• Students shall live free from using, possessing or supply ing to others, 
tobacco, drugs, or alcohol in any form. 

• Students shall display Christian courtesy by showing respect to others. 
Bullying, ridiculing, or disgracing others is not allowed. 

• Radios, MP3 players, cell phones, tablets/ipads, laptops, gaming devices, 
computer programs, games, pets, etc., shall not be brought to school unless 
permission is first obtained from the teacher. 



15

General Information

The school goal is for our students to generate an “Attitude of Gratitude”; to be 
more Christ-like. Students and staff must, at all times, conduct themselves in a 
manner becoming a Christian. 

But, if your child does come home complaining about a policy or discipline, 
please follow this procedure: 

• Give the staff the benefit of the doubt. 

• Realize that your child’s reporting is emotionally biased and may not 
include all the information. 

• Realize that the school has reasons for all rules and that they are enforced 
without partiality. 

• Support the administration and call the school for all the facts 

When a child’s attitude is not in accord with school policies or principles, if his 
influence is detrimental to others, the child may be placed on probation and 
both parents will be called for a conference. 

If the situation has not changed within two weeks, the case will be brought 
before the School Board for evaluation and recommendations. 

Older students in particular -- because of their testimony before younger 
children -- are expected to follow and promote the school’s philosophy and 
Christ-centered program. 

C O O P E R A T I O N  B E T W E E N  P A R E N T S  A N D  S T A F F

Seventh- Adventis schools do not practice corporal punishment. 

The principal may suspend a student up to 3 days for reason of correction. 

Expulsion from the school will be handled by the school board and is used only 
when other methods of correction fail to bring about proper conduct. 

D I S C I P L I N E



General Information

The school telephone is for business and emergency calls only. Students will 
not be called to the telephone except for parents or guardians. Students will be 
permitted to use the phone only with the permission of the teacher. 

T E L E P H O N E

Any student who is required to take a prescribed medication during school 
hours, may be assisted by designated school personnel if the school received 
the following: 

• A written statement from the physician with detailed instructions. 

• A written statement from the parent indicating a desire that the school 
assist the student . 

• Prescribed medication must be in its original container with the label 
intact. 

• For minor bruises, the staff will let the student use cold packs. 

• For minor wounds, the staff will have the student wash the wound, then 
possibly apply a dressing and bandage if it is believed it would be helpful. 

• For serious illness or accidents, the staff will contact par ents or guardians. 
A Consent to Treatment form for each child is on file and will be used when 
contact cannot be made and medical attention is urgent .

F I R S T  A I D  A N D  M E D I C A L  C A R E

The school carries limited accident insurance for its students. The insurance 
covers accidents resulting to students while they are participating in regular 
school activities . 

Additional coverage is available to parents for a small cost. Forms will be sent 
home as they are available. 

Among the things not included in the coverage are broken eye glasses, and 
illness not resulting from an injury. 

Whenever an injury accident occurs, it is to be reported to the teacher right 
away. If the parents/guardians then want to submit a request for benefits, 
they may obtain the proper forms from the teacher. 

I N S U R A N C E
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The school does maintain a small library. Books may be checked out by the 
students for a two-week period and may be renewed once. There will be 
a late fee of $ 0.25 per day charged for each book not returned on time. 
Students are expected to pay the replacement cost for any lost or damaged 
book.

S C H O O L  L I B R A R Y 

The school does not operate a hot lunch program most days. Occasionally 
there will be a hot lunch for a special event, of which parents will be notified. 

Students are to bring a lunch to school. A microwave and refrigerator are 
available for student use. Lunches should be tasty and healthful: high in 
nutrition with plenty of fruits, vegetables, nuts and other proteins, and whole 
grains. Please try to avoid foods and drinks with caffeine or excessive sugar. 
No pork, pork products, or unclean meats such as shrimp, crab, unclean fish, 
etc. are to be included in lunches.

L U N C H E S 



Unscheduled School Closings

Unscheduled School 
Closings

School will be canceled or delayed for snow or bad weather days for ACA at the 
discretion of the principal and staff. In making the decision to close or delay, 
the staff will take initial guidance from Clay County and the latest weather 
predictions for the local area. However, parents/guardians will need to decide 
if the roads are, or may become, impassible or too dangerous to drive on even 
if school is in session. 

Snow days will be made up through various methods: attending school on 
holidays, family field trips on Sundays, extension of the school day, or extension 
of the year until the end of May. The school year is composed of 180 school 
days, with approximately 45 days in each quarter. Kentucky law requires 175 
school days, but the KY-TN Conference requires 180. We do everything in our 
power to be in compliance with these regulations. 

S N O W /  B A D  W E A T H E R  D A Y S

Parents are encouraged to come and observe the school program in action. 

V I S I T O R S

The school is not responsible for money or other valuables kept by student

C A R E  O F  P E R S O N A L  P R O P E R T Y

The school is not responsible for money or other valuables kept by student

C A R E  O F  P E R S O N A L  P R O P E R T Y
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Home and School
All church members and parents of school children are members of the HOME 
AND SCHOOL ASSOCIATION. This organization benefits all children and should 
be supported by every parent. 

Parents are invited to assist in programs sponsored by the association, as well 
as other school functions .

School board meetings are normally open and parents, church members, or 
other friends of the school are welcome to attend. Occasionally, if sensitive or 
personal items are to be discussed, the meeting may be closed and attended 
only by board members. 

If a person desires that the School Board discuss a certain topic, he or she 
should contact the chairperson or the teacher to have the item put on the 
agenda for the next meeting. 

S C H O O L  B O A R D  M E E T I N G S
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